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UPDATED
6/2/25

OUT OF BOX

event productions

Morgan & Payton
Saturday, June 7" 2024

The Details:

Ceremony: 5:00 PM
Reception: To Follow
Location:

The Conservatory
315 E. 5" St.
Des Moines 50309

Wedding Planner:
Anthony Marinaro
515-710-6658

Wedding Coordinator:
Will be assigned in late spring

Number of Guests Invited: 106

Please note: Do not cut, paste, or edit this timeline —
this is the property of Out of Box, LLC

This document is confidential and proprietary to Out of Box Productions, 1.1.C and cannot be nsed, disclosed, or duplicated without the prior written consent of Ont
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OUT OF BOX [=];

event productions

Highlights — Itinerary:
Rehearsal:
June 6th at 530pm
Groom’s Team:

11:00 AM

Lunch and getting dressed @ B&G Ankeny home

12:45 PM

Guy’s head to AC Marriott for photos — remain in lobby

1:20 PM

Groom to meet in lobby for his first look

1:45 PM

Guys to ready for photos @ the AC Marriott lobby

Bride’'s Team:

8:00 AM

Transport to Hair and Makeup @ AC Marriott (in not there already)

8:15 AM

Hair and Makeup @ AC Marriott

11:30 AM

Lunch Ready @ AC Marriott (eat as you can / on your own)

12:30 AM

Getting Dressed @ AC Marriott

12:45 PM

First look with ladies! In bridal suite - (MOG / FOB first looks too)

1:25 PM

Bride heads to the lobby for her first look with the groom (MOH to help)

1:45 PM

Ladies to head down to AC Marriot Lobby

Key Moments:

12:45 PM

First Looks: MOB/Ladies/FOB — back-to-back in or near bridal suite at
AC Marriott

1:30 PM

Bride and Groom First Look and Couple Photos

1:45 PM

Wedding Party Formals (ladies then guys)

3:30 PM

Wedding party and family arrive at venue for photos (315 E. 5" St.)

3:45 PM

Family Photos

5:00 PM

Ceremony

5:30 PM

Cocktail Hour (to follow ceremony)

6:30 PM

Grand Entrance

6:45 PM

Dinner / Cake Cutting / Toasts

To follow

Formal Dances

8:30 PM

Dancing!

10:30 PM

Last call

10:45 PM

Bar closes / everyone departs but the bride and groom for their alone
solo dance

10:55 PM

Solo dance — bride and groom only
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Venue Access:

Day Time Note Fee to add
hours
Friday 530pm N/A

Saturday Day of 1pm doors open TBD
Sunday None The venue is closed on Sunday’s N/A
Monday Noon Pickup

Day of Ceremony and Reception Time Line:

Combined Itinerary:
If there is no “Time” to the left of the “Activity” it signifies that it is happening at
the same time as the last filled in “Time”.
Tuesday June 3rd:
vl | Time Activity Participants
2:00 PM Bride, Groom, Out of

Final Meeting
Floral setup
Black lantern from venue

Box, Catering

Personal Items Drop off:
Guestbook

Guestbook pens

Card Box or Card Holder

Memorial Photos

Signs

Cake Knife

Cake Server

Toasting Glasses

Decor Items (list below)

Mr&Mrs. Table Sign) - small on SH
table

"Welcome to our wedding" stand-up
mirror Arch

Bride and Groom
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Hair & Makeup
Hair and makeup:
815 to 11:55am
Hair: Provided by Hello Darlin Glam
Makeup: Provided by Hello Darlin
Glam
MU: Person 1 (8:30am), Person 2
(9:05am), Person 3 (9:40am), Person 4
(10:15am), Bride (10:50am),
Finish/Touch-Ups (11:50am). Hair (2
Stylists, 1 for wedding party, 1 for
Bride): Person 1 (8:30am), Person 2
(9:10am), Person 3 (9:50am), Person 4

Thursday:
vl | Time Activity Participants
Mandi and Pedi’s Ladies
Friday:
vl | Time Activity Participants
Note: *Bride to bring marriage Bride
license to rehearsal
Hotel check-in Ladies
5:30 PM Doors open Bride, Groom, and
Officiant
5:30 PM Rehearsal Wedding Party and
Note: Officiant Nathan
See Ceremony Sheet for the details
Programs: No printed programs
**No dinner after
Saturday:
vl | Time Activity Participants
8:00 AM | Transport to Hair and Makeup: Ladies
On their own
8:15 AM Ladies
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(10:30am), Bride (9:30am),
Finish/Touch-Ups (11:10am).
@AC Hotel

8:30 AM

Breakfast & Snacks/Starbucks:
Coordinated by Bride and Bryce

Bride and Bryce

11:00 AM

Guys get together:
Location: Ankeny

Guys

11:30 AM

Lunch

as you can eat...

Coordinated by Jimmy John'’s

Aavice from Out of Box

Simple food, no garlic, or onions.

Earlier delivery lunch so it’s there and ready
for ladies to have at their leisure.

Ladies and Guys

Noon

Hair and makeup done

Noon

Photographer onsite: at AC
Marriott
Number contract hours: 10

Photographer Kaylie

12:10 PM

Detail ‘shots’ Photos:

Morgan will have a box of items
For example: Items like... Invites,
programs, menu, escort cards,
toasting glasses, rings, etc.
12:50pm — behind the scenes /
getting ready photos

Photographer

12:30 PM

All hair, makeup, and lunch done at
this time.

Ladies

12:30 PM

Getting dressed

Ladies and guys

12:45 PM

Maid of honor to distribute
flowers

*MOH to bring the groom’s flower
to first look

MOH

12:45 PM

First Looks coordinate upcoming:
Kaylie to coordinate

*In AC Marriott room

Mom

Ladies

FOB

*All ready to go at this time

MOB, Bridesmaids, and
FOB

12:45 PM

Guy’s head to AC Marriott
*Carpool

Guys

1:00 PM

Venue Doors Open

Venue

1:00 PM

Décor & Vendor setup

Venue
Purple door flowers
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Person in charge: Purple door,
wood flowers in black lanterns
***They get to keep all the flowers —
Purple door doesn’t need to return

All wood & silk

1:00 PM

First look with MOB

Location at Maybe the room or
hallway — AC Marriott

B&G

1:00 PM

First look with

bridesmaids
Location at Maybe the room or
hallway — AC Marriott

B&G

1:15 PM

First look with FOB

Location at Maybe the room or
hallway — AC Marriott

B&G

1:20 PM

Groom in place for First Look
*Lobby

**Joni to meet Groom in lobby
with boutonniere

**Joni please wait until photog
arrives to take a photo of this

Groom
Joni

1:25 PM

Bride in place for First Look
*Lobby

Bride

1:30 PM

B&G First Look and

Private Vows
Location at— AC Marriott Lobby

B&G

1:45 PM

Bride and bridesmaids’

formals
Wedding Party Photos:
Location: Capital Grounds — if
inclement weather - AC Marriott

Whole wedding party with
Photographers

2:20 PM

Groom and Groomsmen

formals
Wedding Party Photos:
Location: Capital Grounds — if
inclement weather - AC Marriott

Whole wedding party with
Photographers

2:40 PM

Bride and Groom formals
Wedding Party Photos:

Location: Capital Grounds — if
inclement weather - AC Marriott

Whole wedding party with
Photographers

3:00 PM

Wedding Party Fun
Photos

Whole wedding party with
Photographers
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Wedding Party Photos:

Location: Capital Grounds and East
Village

Transportation: Family will carpool —
photog offered to help

3:30 PM

Wedding party walk or ride to venue

Ladies and Guys

3:30 PM

Freshen up upon arrival

Ladies and Guys

3:30 PM

Family Photo Prep

Photo Wrangler: This person
knows each side of the family and
can call them to line up for photos.
Wrangler — Groom'’s side: Best Man
Wrangle — Bride’s side: Maid of
honor

Family with B&G and
Photographer - Kaylie

3:30 PM
“call time”

Flowers to Family

- Distribute boutonnieres and
corsages to family
Who is getting flowers...
Parents
Grandparents
Others
**Bride has a list

Alesha (coordinator) and
MOH to assist

3:45 PM

Family Photos
List:
Inside The Conservatory
Bride with Bride's Mother (Morgan and
Kelli) Bride with Bride's Father (Morgan
and Aaron) Bride with Bride's
Grandparents (Morgan and Jan, Fred)
Bride with Bride's Family (Morgan, Kelli,
Aaron, Kenzie) Bride with Bride's
Grandparents/Parents (Morgan, Kelli,
Aaron, Jan, Fred) Groom with Groom's
Mother (Payton and Joni) Groom with
Groom's Father (Payton and Kevin)
Groom with Groom's Brother (Payton
and Taylor) Groom with Groom's Family
(Payton, Joni, Kevin, Taylor, Kelly, and
Dallas)

Family with B&G and
Photographers
@The Venue

4:15 PM

Pre-Ceremony Photos
finished

All

4:15 PM

Place ceremony seating cards &
Tissue

Out of Box

4:30 PM

Freshen up (again) before ceremony

Wedding Party
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**No drinks before ceremony

4:30 PM | Ushers in place All

4:30 PM | Guests begin to arrive: All
e Ushers to assist
¢ No formal seating
e No ‘sides’

4:55 PM | Close guest book — all guests in Wedding Party
lobby should sit to clear the way
for the wedding party

4:55 PM | Lineup for ceremony Wedding Party

5:00 PM Ceremony All

5:30PM | Directly after ceremony: | \Vedding Party
Tofollow | ysher releases rows — guests join
cocktail hour
e Alesha to have 7 wildberry
smash and 1 sprite with
grenadine
e Will have signed the marriage
license already
e B&G Private moment
e If needed, Post ceremony
photos (will try not to)
e Wedding party to join the
cocktail hour

5:30 PM Cocktail Hour Al

Guests can grab food and drink at
their leisure.
e Pre-pour drinks and apps
e Wild berry Smash
e Alesha please have 8 Wild
berry Smash drinks in the
lobby for the wedding party
e Wedding party will join the
cocktail hour
o Staff to pass cheese plates/
Alesha put 2 in the holding
room for bride and groom

5:30 PM Room Flip & Setup Al

ltems should be 100% staged ready
to go

**2 ushers and groomsmen to help
stack chairs 5 high.

Venue staff slide in sweetheart table
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5:40 PM | Maybe do photos outside Bride and Groom with
*TBD depending how they feel Photog

6:15 PM [ DJ invites guests to sit for the Grand | DJ
Entrance

6:15 PM [ Line up for Grand Entrance: Wedding party
DJ to line up wedding party, go DJ

through the order, and confirm
everyone is ready.
Location: Hallway

6:30 PM Grand Entrance All and DJ

Song: Feel So Close
Coming from hallway
Script:

Bride and Groom only
Intro:

Mr. and Mrs. Thrailkill

6:35 PM Welcome DJ

Welcome by DJ:

DJ ready with Microphone

Script:

Thank you for being here especially
those who have traveled far, we
welcome you. Staff will be around to
release your tables for dinner.
Please enjoy drinks, dinner, and
dancing with us later!

Blessing: No

6:45 PM Dinner All and Caterer

Catering flow — order: DJ
Catering to headtable, family tables,
and vendors (so they can get back
to work)

If Buffet: DJ to release, then 1 to 11

During | Bride and Groom make their way | Bride and Groom
dinner | around to tables as they can

7:45 PM | DJ Invites guests to grab a drink | DJ
and get ready for cake cutting and
toasts.

**Alesha please get a drink for
bride and groom while they are

out.

7:45 PM | Golden hour shots Photog
*Please keep 15 min

8:00 PM Cake Cutting All and DJ
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MC to announce
MC: Please draw your attention to
the bride and groom for cake cutting!

Top Tier Instructions:
e Top tier to be saved and
they’ll take it home

Cake Details:
e Cupcakes from Molly’s
(mini’s)
e Display cake is just to cut for
photos (2tr fake btm)
Notes:
Plates, napkins, forks by Bride
Boxes for leftover by Anthony
suggests these
https://tinyurl.com/cupcake7676

Cake knife & server (from bride),
plate, napkin, forks (from bride)

Song: Once in a lifetime

Molly’s

To follow
cake
cutting/
Right
after

Toasts
Maid of honor
Best Man
Bride and Groom — Thank you

All and DJ

To follow
toasts

Family Dances
First Dance — You make it Easy
Father / Daughter — Yours by Post
Malone
Mother / Son — God Bless my Mama

All and DJ

To follow
family
dances

Bride to Bustle
Helper: Emma and MOB
e Any tools needed?
¢ Needle Noise pliers.
e Will take a video at the final
dress fitting

All and DJ
Emma
MOB

8:30 PM

Dancing!
Bouquet toss: No
Garter toss: No

All and DJ

9:00 PM

Out of Box service to end:
Please note: We will do our best to say
goodnight, but if you’re in the middle of the

Out of Box
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dancefloor we will not interrupt the fun but
will checkout with the venue who will take

over duties. We will be a phone call or text
away if you need anything: 515 710 6658

10:00PM | Photog coverage ends | Venue

Maybe | Removal of personal items: All

do this e Bridal personal items

earlier e Wedding party personal items
e Leftover cake
o Leftover food (if applicable)
e Flowers
o See list below

10:30 PM Last Call Venue

10:45PM | Bar close and guests | Venue
depart for private last

dance
*staff hides in lobby
10:55 PM Private Last Song Al
11:00 PM Bar Closes All
11:00 PM | DJ concludes, take down, guests | All
depart
Left-over food:
MOB or MOG
11:15 PM | Lights half up All
11:30 PM | Guests depart / cleanup All
Midnight Doors Lock Al
Removal of items:
Timing: Item Participants Notes
Gifts and cards to place in Groom’s
parent’s car
Guestbook to place in Groom’s
parent’s car
Sweets to place in Groom’s
parent’s car
Leftover Groom’s or bride’s
parents
All flowers to place in Groom’s
parent’s car
Larger décor items Pickup on Monday
noon
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Sunday:

vl | Time Activity Participants
No brunch Guests

Monday:

vl | Time Activity Participants
Noon Pickup of personal items

Timeline Checklist:

Item Completed Note

Update all TBD timeline items

Share timeline with all vendors

Share timeline with all wedding party,
family, and friends

What date leaving for honeymoon? Monday

Vendor Details:

vi| Type Company Timing Notes

Coordinator | Out of Box

Caterer Inhouse BBQ

Venue(s) The Conservatory

Officiant Nathan

Flowers Purple Door

Photos Kaylz Photos

Video None

Cake/Sweets | Molly’s 1 to 3pm
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DJ DSM Party Box DSM Party Box
515-351-7512

Hotels AC Marriott

Transportation | On their own

Hair & Hello Darling Glam
Makeup

Friends:

Title Number of Notes

Ushers 2

PA’s 1
Madison (MOH)

Submission Date

Feb 19, 2025 8:26 PM

Engaged Party Name 1

Morgan

Party 1's Mother's name

Kelli

Party 1's Father's name

Aaron

Party 1's cell phone number

515-707-8020

For Party 1, what drink would you like most the night of the reception?
Signature Drink or Water

For Party 1, any dietary restrictions or allergies?
No

Engaged Party Name 2

Payton

Party 2's Mother's name

Joni

Party 2's Father's name

Kevin

Party 2's cell phone number

515-782-5774

For Party 2, what drink would you like most the night of the reception?
Signature Drink or Water

For Party 2, any dietary restrictions or allergies?
No
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Wedding hashtag (#)
N/A

Other Details:

Detail: Comment:
Linen provider: | White venue
Table Numbers: | Bride has these
Table number holders: | Note: when rented these do not come with the numbers
Escort Cards: | None
Cake Stand: | Bride will buy
Display for sweets: | Tiered display from Molly’s
Delivery after 1pm please (1 to 3pm)
Plates/napkins/forks | From bride
for sweets:
Dinner napkins: | From venue
Cocktail napkins: | From venue
Cake knife & server: | From venue
Toasting Glasses: | From venue
Card Box: | From venue

Catering & Bar:
Time: Item:
Wedding party drinks — sig drink in lobby
*Wildberry Smash
Pre-pour or passed — sig drink
Dinner — Staff to check in on bride and groom at dinner

How to use this timeline:

The timeline should be the master document that’s used to for reference by the photographer, DJ,
caterer, wedding party, family and the planning team. Please keep in mind the following:

e Please CC Anthony in all Vendor emails so that he can track notes and changes
and add them to the timeline.

e Please share this timeline (once it's complete) with your D], photographer, and

caterer. They will want to know they key details of the wedding and reception
and this is the best way to inform them.

e All to be determined items will be identified using TBD and in yellow. This is

your key To Do’s to work on as you plan.

e When you are ready to have certain updates added to the timeline they should

be emailed to Anthony in a bulleted list. Anthony will make the changes to the
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master timeline and sent it back to you. Anthony is the only one that makes
timeline updates. Please do not try to edit the PDF with your updates. It's
important that there is only 1 master file and that Anthony will do all the edits.
e Anthony can create a shorter timeline for the wedding party and the family. You
do not need to create a separate literary for them. Anthony can take the master
timeline and ‘cut it down’ to the key parts for the wedding party and family. Just
email Anthony to request this. Anthony also provides a private website for your
wedding party and family. Anthony can include any ‘key info’ on the site for you.
e We know you may want to make edits or suggested edits to this timeline. We do
not allow this to be reproduced, no cutting & pasting. You can submit changes
by sending a bulleted list of changes or go line by line with Anthony over the
phone, these are the only options for edits to this document.
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